


 

A3.2  Process for claiming out of pocket expenses 
Claims 



Schools or Professional Service Divisions may have their own procedures regarding 
the authorisation of expenses within their units. This Policy and associated procedures 
outline the minimum controls expected. 

 
A claim that is authorised in accordance with the University’s delegated approval 
authorities may still be refused if, in the view of the Director of Finance, it does not 
conform to this Policy. 

 

A3.4 Advance of funds 
Advances against proposed expenditure are available for those who will incur 
significant out of pocket expenses in the course of their duties. Advances are only 
available if the 
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